Endowment and Restricted Funds
Sample Reports and How to Run Them from Your Desktop

The Endowment and Restricted Fund reports provide a quick snapshot of projects within a faculty or
department and can be tailored to provide a high level summary of projects or detailed account
information and journal entries for each project.

Your PeopleSoft Financial access will determine which projects you are authorized to view. If there are
projects on your report that you are unfamiliar with, contact Kim Groves or Mai Nguyen for additional
information.

Endowment Report - Summary
Below is an example of the high level summary report for a department.

The Expendable portion (Fund 4) of the report provides the balance forward (column A) which
represents the ending balance from April 30™ of the previous year that is brought forward to the current
year. The revenue and expense columns (B and C) represent current year activity. The encumbrance
column (D) shows the balance of purchase orders or salaries and benefits to be paid in the future. The
final column represents the funds available (A+B-C-D). Any deficits are shown with brackets. The
Endowed portion (Fund 5) of the report indicates the value of the endowment that provides funds for
spending. Revenue includes contributions and investment returns. There are rarely any expenditures in
an endowment.

The reports categorize projects by type. Project types include Continuing Education,
Faculty/Departmental, Chairs/Professorships/Fellowships, Research, Miscellaneous and Student Aid.
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Every May an allocation for spending moves money from Fund 5 to Fund 4 for spending.
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Expendable Report — Detail
Below is an example of a detailed expendable report. Similar to the detailed endowed report, the GL
balances are provided along with journal entries for the month’s transactions.

Accessing and Running Reports

From the Main Menu in PeopleSoft Financials, choose UWO Menu. Under UWO Special Funds, you will
find the Endowed Funds Monthly Reports and the Expendable Funds Monthly Reports. Run controls
will need to be set up for each of these reports the first time they are accessed. To set up a run control,
click one of the reports and then click on the
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Option 1: Use Project Type —
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